VACANCY

The Organisation

CCFN is a not-for-gain association aiming to promote and support sustainable financing of Namibia's Community Based Natural
Resource Management Programme. The organization supports communal conservancies, community forests and related community-

- based natural resources management entities and their beneficiaries. Amongst these are 86 communal conservancies and 43

1.Manager: Programs &
Development -5-year Contract

THE POSITION

The Programs Manager provides leadership,
oversight, and coordination of CCFN'’s programme
portfolio, with a primary focus on the Namibia
for Life — Project Finance for Permanence (N4L-
PFP), alongside KfW-funded initiatives and other
conservation and development programmes
implemented by the organization.

The role is responsible for ensuring effective
programme planning, implementation,
performance management, donor compliance,
stakeholder coordination, and achievement

of organizational strategic objectives. The
Manager: Programs and Development serves as
a key link between programme implementation
teams, technical partners, donors, government
stakeholders, and executive management to
ensure integrated, high-impact, and sustainable
programme delivery. Within this portfolio, the
role plays a central function in the coordination
and oversight of the N4L-PFP, ensuring effective
alighment between fund-level requirements
and broader programme implementation, while
also supporting delivery across CCFN'’s wider
programme portfolio.

THE PERSON

Minimum requirements;

» Master’s degree in development studies,
Natural Resource Management, Natural
Sciences, Environmental Science, Project
Management, or a related field.

¢ Minimum of seven (7) years relevant
programme management experience.

» Proven leadership experience, of which at least
five (5) years should be in senior management
positions, with demonstrated success in
managing multi-disciplinary teams.

» Experience managing donor-funded projects
and stakeholder engagement.

« Experience working with communities, NGOs,
donors and African government agencies is
preferred.

+ Strong monitoring and evaluation (M&E)
experience.

« Strong strategic management, coordination,
and communication skills.

COMPETENCY REQUIREMENTS:

* The incumbent must demonstrate strong
programme management expertise with the
ability to oversee complex, multi-faceted
portfolios

» Expertise in donor compliance and grants
management.

* The incumbent must exhibit strong strategic
thinking ability, including capacity for complex
problem-solving, systems thinking, and
strategic decision-making

+ Competence in project delivery management,
including understanding of project
management methodologies, techniques, and
lifecycle approaches, is essential.

+ Candidate must demonstrate exceptional
relationship management skills, including the
ability to work effectively with programme
implementation teams, technical partners,
government stakeholders, donors, and
executive management

« Avalid driver’s license

2.Manager: Monitoring, Evaluation and
Learning (MEL)- 4 Year Contract

THE POSITION

The Monitoring, Evaluation and Learning (MEL)
Managerisresponsibleforleadingand coordinating
CCFN's monitoring, evaluation, organisational
performance, learning, and risk monitoring across
programmes and projects, with a particular
focus on the PFP initiative. The position supports
effective tracking of programme performance,
donor commitments, results frameworks, and
institutional risks, with particular emphasis on
climate finance, natural resource management,
ecosystem restoration, community resilience, and
sustainable development initiatives.

The role ensures that systems and processes
are in place to collect, verify, analyse, and report

programme performance data to support
accountability, adaptive management, donor
compliance, and evidence-based decision-

making. It also serves as an internal monitoring
and oversight function to strengthen institutional
performance

THE PERSON

Minimum requirements;

» A Master’s or bachelor’s degree in Monitoring
and Evaluation, Data Analysis or Management,
Environmental and Natural Resources
Management, Strategic Management,
Sustainable Development, Climate Change
Adaptation, or a closely related field, combined
with substantial practical experience.

» A postgraduate qualification in Monitoring,
Evaluation & Learning, Data Science, Strategic
Management, or a related discipline will be an
added advantage.

COMPETENCY REQUIREMENTS:

+ The MEL Manager must demonstrate advanced
proficiency in data collection, management,
and analysis

+ Ability to design, develop, and implement
comprehensive MEL systems and frameworks

+ The MEL Manager must establish systems
to identify, track, and monitor institutional
risks. This includes the ability to develop risk
monitoring frameworks.

+ The MEL Manager must be able to translate
complex data and evaluation findings into clear,
actionable insights that support decision-
making at different organizational levels

+ Knowledge of ecological indicators, biodiversity
monitoring protocols, landscape-level
monitoring approaches.

+ Knowledge of results-based financing
mechanisms and Project Finance for
Permanence approaches and reporting

+ The MEL Manager should demonstrate cultural
awareness and the ability to work sensitively in
different cultural and institutional contexts

+ The MEL Manager must be able to manage
multiple concurrent MEL activities, evaluations,
and reporting cycles

+ Excellent written and verbal communication
skills

+ Avalid driver’s license

community forests that work to sustainably manage their wildlife and other natural resources to improve the livelihoods of their
members. The organization aims to serve primarily as a conduit between donors and the CBNRM Programme.

3.Secretary/Administration
Officer- 5 years contract

THE POSITION

The Secretary/Administration Officer provides
comprehensive administrative, clerical, and
secretarial support to facilitate the efficient day-
to-day operations of CCFN. The role serves as the
first point of contact for visitors, stakeholders,
and communications while ensuring smooth
coordination of office administration, scheduling,
records management, logistics, and internal
support services. The incumbent plays a key

role in supporting organizational efficiency,
maintaining professional office operations, and
ensuring effective administrative coordination
across departments and programs.

THE PERSON

Minimum requirements;

» Diploma or bachelor’s degree in office
administration, Business Administration, or a
related field.

* Minimum of five (5) years relevant
administrative or secretarial experience.

« Strong organizational and multitasking skills.

» Proficiency in Microsoft Office applications.

» Excellent communication and interpersonal
skills.

COMPETENCY REQUIREMENTS:

+ Time management skills, can set priorities

+ Ability to liaise with counterparts in other
organizations

+ Professional conduct and confidentiality.

* Detail oriented.

» Adherence to ethical conduct

» Avalid driver’s license

INTERESTED

CCFN offers a market-related salary
commensurate with the position and contract
period. Successful candidates will be based in
Windhoek and will be expected to travel within
Namibia as required.

The closing date for applications is 17 July 2026.

Suitably qualified Namibian citizens are
encouraged to apply.

Applicants should submit the following
documents in PDF format:

A cover letter;

A comprehensive curriculum vitae (CV); and
Certified copies of qualification documents.

Applications should be emailed to hr@ccf-namibia.

org using the appropriate subject line below:

1. Application for Vacancy — Manager:
Programs & Development

2. Application for Vacancy — Manager:
Monitoring, Evaluation & Learning (MEL)

3. Application for Vacancy — Secretary /
Administration Officer

Only shortlisted candidates will be contacted.

Please note that only electronic applications will
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